=Bengal Form Ko. 20cA. (Government of West Bengal

F.H I
EDUCATION Department
Annual Confidential Report
For the year 1962-63
Gazetted Officers
Nairn.. —Jr..Misbith.Ranjaa Ear . . . . .. . ... . ...
Rank. - .of. e JtepexartoeRt,. CSaocraphy.
Seri-'y yaeey  mmme- R Branch.. TeaeM*",,.
Assessment.
]
1. ] Sgvl
o .

2. Capaei*"y foi sustained work A

3. and ability to work with others foi

4. Ability to control subordinates

R Reliability in carrying out instructions

6. ’.-niti- 11. itato a case ..

7. i.uUntivvy

8. TP™wer or tailing responsibility

Po'uor to insi,;re confidence in the general public <. thvy

je, De"otion to duty
11. v, J.e of his work .. fernd.

The above assessment should be one of the four—Very good/Satisfactory/Indifferent/Poor.

Genera] remarks (including a statement on integrity, character and physical fitness and a note of any special

qiuiliC"a”-on not oovered by the above).
A Cerr~"JtU%jr - 'tte.Ji*/  CtMJlu.41

Signature.

Remarks by Countersigning Officer or Officers.

Sigruiture.
(Countersigning Officer.)

Signature.
(Head of Department).

JVote—The attention of reporting ofiBcers is drawn to the importance of the General Remarks section. Particularly in the case of senior
ofiScers it is desirable that this should be adequately and carefully filled in.

AOJP—A 1522-1949-50—11,500
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Bsngal PonnNo. 2008 GOVERNMENT OF WEST BENGAL

..................................... »Departmentj

Confidential Annual Report on Members of the Staff
For the year 19 -19

Name A$'Am-lﬁ}L“SVV .................................................................................
Rank. in .Branch. oo o s
Date of:—(a) Birth....[..."I'. . (& Entry to Government Service... 'o' & oPF88ent Grade.

(For notes on compiling the roport, see page 2.)

Section 1—Performanca of Daties in Prasont Grada.

Markings. Remarks.
1. Knowledge—
\Sa) of Branch .. .o oo a
(b) of Department o Cj
2. Personality and force of character C
3. Judgement .. = J)
4. Power of taking responsibility oo <2,
5. Initiative .. .. C
6. Accuracy e e.
7. Address and tact i)
8. Power of supervising staff C.
9. Zeal and industv . Ce
10. Health C,
11. Attendance [see note (2)] e
12. Official conduct (discipline) [see note (2)] d asol NsmitS«d
13. (a) Capacity to note S 3
(b) Capacity to draft .. o )
General remarks (including a statement on integrity and reliability and a note of any special qualifications net
included above). v
- J

Section I1.—Degree of Fitnees for Promotion.
Delete all but one of the following :—

Esooptionally weH—gttalififd/H ighly
Remarks—

| HEREBY CERTIFY THAT IN MY opinion the conduct, standaid of efficiency, and degree of fitness for promotion of the

officer named hereon are as stated. n
Tatz...oc.. ... Signature (Certifying OFffiCEI.).. . o it e
RanK....cocoecovevnennnn
Remarks by Countersigning Officer. QoJL'

J/h,

isignukure {Beauofd e p a r tm e n t.)



2

Nctes, >
Section I,
Ishote (i).-Insertin this column A, B, C, D, or E, against each item to the Mowing appraisement
A. Outstanding.
B. Verygood.
C. Satisfactory.
D. Indifferent.
E. Poor.
Note (2).—An A or B marking is inappropriate for these items.
” S,.b.Dcpartm™.,
1So? . ” y »- = (“ »p »'»en
(in) Where the weakness has already been notified nnd u fc dg.. t foi
repeated notifications, in such cases the officer should hi advisld” of* the
A B rs4 f.r
as etidcnce thatbabas bomnotifed; ° \ o m a y M m a t i o n s ofE martings

Section 11, «

the marking should be stated; and in general reporting officers should make the fullest use of the “KeiLrks*spalLf
General.

is be made to arrive at a justestimate of the qualities of the officer at the time therenort
mxd.. Repoiting officers should rely on their own judgement and experience and should in no oi-mnfn f
have access to previous reports on the same officer by other reporting officers. ' cucumstauces

ACI"po-A S0OIS—1050-51~d0,000



e HpB GOVIRNMENT of wist BfNSAL

.................................................... —Department
Confidential Annual Report on Members of the Staff
AN For the year 19 -19
Ranh. .-iV.- e-I*ranch.............
Rate of; (a) Birth... fi/Otk,. ... 77"...(b) Entry to Government Service. IfA210....... Present Grade.. .W»£eF o

(For notes on compiling the roport, sec page 2.)

Section |.—Performance of Daties in Prosent Grade.

Markings.
1. Knowledge— Remarks.
(a) of Branch .. - e .e b
(6) of Department
(1) (D
2. Personality and force of character 0
3. Jiidgement .. .o .e D
4. Power of taking responsibility .. .e 0
5. Initiative .« .. .e .
C
6. AccuraCy¢ .. . .
L LR ] @
7. Address and tact .. A .e c —
8. Power of supervising staff A .o
C
9. Zeal and industr A > o
10. Health .
G
11. Attendance [see note (2)]
12. Official conduct (discipline) [see note (2)]
13. (a) Capacity to note .o Ib
(b) Capacity to draft .. .
8
_ IC V — LEee \m

included above).

Section I1.~Oegree of Fitnees for Promotion.
Delete all but one of the following ;—

EaeeptionaHy- well quakfied/Higbly-quaMed/Qualified/yot yet qualiOed.
Remarks—

officr X "edto" n arr.™ of officienoy. and degree of fitaes. tor ptomotioa of ths

liiffgnoiiUre. “Heau of Dej.'Urtmeni. ) ; 1 i
Dale.



Nctes,
Section I.
isote (j).—Insertin this column A, B, C, D, or E, against each item to the Mowing appraisement
A. Outstanding.
B. Verygood.
C. Satisfactory.
D. Indifferent,
E. Poor.
Note (2)—An A or B marking is inappropriate for these items.

j\Voie (3) —This report is to be regarded as confidential: but an E marking against any item must bo communicated m
duplicate by the Head of the Sub-Department to the officer concerned, except in the following circumstances.

(i) Where in the opinion of the Head of the Sub-Department communication is considered likely to affect
adversely the officer’s health.

(if) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in caacs
of unsatisfactory conduct, laziness, etc.).

(ni) Where the weakness has already been notified and it is clear that no useful purpose can be served by
repeated notifications, in such cases the officer should bo advised of the proposal to discontinue future
notifications to the same effect asthose he has previously received. Any change, for better or worse,
should be notified to the officer.

The officer should be required to sign and return to the Establishment Branch, one copy of intimations of E markings
as evidence that he has been notified : he may, if he so desires, add observatione.

Section 11.

Vote f4).—The estimate of fitness for promotion should be related to the officer’s capacity for the performance of tho
duties of the grade above. Ifhe is marked ‘“Exceptionally well quahfied” or yet qualified the reasons for
the marking should be stated ; and in general reporting officers should make the fullest use of the Kemarks space.

General.
Note (5)__ Every effort should be made to arrive at a just estimate of the qualities of the officer at the time the report

is mad3. Reporting officers should rely on their own judgement and experience, and should in no circumstances
have access to previous reports on the same officer by other reporting officers.

AC”P-A "O0IS—1050-51—15000



Bengal form No. 2004 Government of West Bengal

.Department.
Annual Confidential Report

For the year 194 -194
Gazetted Officers

Name............
Ranh
Service L
Assessment,
1. Personality .. Sddts
2. Capacity for sustained work "
3. Tact and ability to work with others —do -
4. Ability to control subordinates - do -
5. .Reliability in carrying out instructions
6. Ability to state a case ..
7. Initiative .. . Lot >S4 ctsrA
8. Power of taking responsibility
Power to inspire confidence in the general public do -
in. Devotion to duty dL»

11. Knowledge of his work ..

The above assessment should be one of the four—Very good/Satisfactory/Indififerent/Poon

General remarks (including a statement on integrity, character and physical fitness and a note of any special
qualificacions not covered by the above).

Signature...
/lead

Remarks by Countersigning OflScer or Officers.

N tyOyetA- <Git
Co<rn*

Signature
(Countersigning Officer.)

Signature.
(Head of Department).

N(Oe.—The attention of reporting officers is drawn to the importance of the General Remarks section. Particularly in the case of senior
officers it is desirable that this should be adequately and carefully filled in.

AOJP—A 1522—1949-50—11,500



Bsncal Ponn No. 290 B. - GOVERNMENT OF WEST BENGAL

£.dy.£Eait ....— .Department
Confidential Annual Report on Members of the Staff
For the year 19 -19

rrva-C - "™NKewi e .

Name............
Rank.......... 7.......Branch......
Date of:—(a) Birth .(6) Entry to Government Service. 1 /- ..Presenihrade., IQP.7."M"M\ j
(For notes on compiling the roport, see page 2.)
Section 1.—Performance oS Duties in Prosont Gradj.
Markings. Remark.?.
1. Knowledge—
(a) of Branch .. (L.
(6) of Department
2. Personality and force of character ,
3. Judgement .. .. o D
4. Power of flaking responsibility .. d
5. Initiative .. 3
6. Accuracy .. c
7. Address and tact 3
8. Power of supervising staff 3
9. Zeal and industr 1)
10. Health
11. Attendance [see note (2)) e
12.  Official conduct (disciphne) [see note (2)] Uif« \_ ~rSL.
13. (a) Capacity to note o 0-
(6) Capacity to draft D 1
General remarks (including a statement on integrity and reliability and a note of any special qualifications net
included above). AN S\vongv<— »CS>e" Tl co-, is>cH -er’ VA
J Section 11.—Degree oi Fitnees for Promotion. 'K’ rwW»-C—

Delete all but one of the following :—
Exceptionally well qualified/Highly qualified/Qualified/Not yet qualified.
Remarks—

| HEEEBY CERTIFY THAT IN MY Opinion the conduct, standard of efficiency, and degree of fitness for promotion of the
officer named hereon are as stated. -

. . oy vb6 xa
0812, Signature [Certifying Offeer.)...... ... vt
Rank Professor & H"d of the Departrnenl.
ke CeDaVuri "ril bf Geography,
Remarks by Countersigning Officer. Presidency College; Calcutta.

A 3 VA3

hignuiure (Heau of Department.).

Date.
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Notes,
Section I
ote (j).—"Insert in this column A, B, C, D, or E, against each item to the following appraisement

A. Outstanding.

B. Verygood.

C. Satisfactory.

D. Indifferent.

E. Poor.

JMote (2).—An A or B marking is inappropriate for these items,

Ayte (3) —This report is to be regarded as confidential: but an E marking agaiiist any item must be communicated in
duplicate by the Head of the Sub-Department to the officer concerned, except in the following circumstances

(i) Where in the opinion of the Head of the Sub-Department communication is considered likely to affect
adversely the officer’s health.

(if) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in cases
of unsatisfactory conduct, laziness, etc.).

(iii) Where the weakness has already been notified and it is clear that no useful purpose can be served by
repeated” notifications, in such cases the officer should be advised of the proposal to discontinue future
notifications to the same effect asthose he has previously received. Any change, for better or worse
should be notified to the officer.

The officer should be required to 5|gn and return to the Establishment Branch, one copy of intimations of E markmgs
as evidence that he has been notified : he may, if he so desires, add observations.

Section 1.

Note (4).—The estimate of fitness for promotion should be related to the officer’s capacity for the performance of the
duties of the grade above. Ifhe is marked “Exceptionally well qualified” or “Not yet qualified” the reasons for
the marking should be stated ; and in general reporting officers should make the fullest use of the *“Kemarks” space.

General.
Note (5).—Every effort should bo made to arrive at a justestimate of the qualities of the officer at the time the report

is mad 3 Reporting officers should rely on their owm judgement and experience, and should in no circumstances
have access to previous reports on the same officer by other reporting officers. - -

ANZ>—A 30015—1950-51~tS0,001



Department of Geography
Presidency College, Calcutta.

From The Head If the Dept, of Geography
Presidency College, Calcutta

To : The Principal, Presidency College, Calcutta

Memo H o G eog. "dated -
Sub ; Confidential . of.SjK G.C.Roy Draftsmaf’,Ge'og.1>ept,
Reft. Your letter Ho- Kill of" ~1-2-53. ’ N

With reference to the subject quoted above, the
undersigned begs to send herewith a confidential report of
Sri G.C.Roy, Draftsman, Geography Department, in triplicate.

In this connection the undersigned also would
like t4 make the following remarks;

1. /Sri G.C.Roy Draftsman.Geography Dept, h« has been
Nrirtually trained in this Dept, in respect of his jobs,
and though he has been serving this Department for quite

a long time,jltls still becoming very irresponsible and
unreliable in respect of his duty, attendance and official
conduct.

2. He shows very little sense of responsibilities in respect
of his duties. He has a tendenc'gf of avoidi®ng his duties
in general, and whenever any important work. ™as been
entrusted to him, he has failed to coraplete’Xin due time
and has often absented himself together with the work
given to him, to the utmost embarra”ent of his superiors.

This was the case in September last year when
an important job from the Principal wfs assigned to him
and again in last December when the Head of the Dept, “saa
gave him an important work just before the X*mas.

3. He shows very little seal and initiative towards his duties
and has a tendency to sneak away from his duties ana
responsibilities entrusted upon him.

4. He shows signs of an unbalanced state of mind with a varying
and capricious mood. Some time he would.d work with zeal and
ardour and some times he would shov/ utter negligence to
his duties.

5. His attendance was also very irregular and he would join
his duties at any .time of the da™ and would leave the oi
College at his vdll vdthodt informing anybody. Repeated
warning having failed, steps were taken to record his
attendance under strict vigil. This has improved his
attendance temporarily but still he has a tendency to
leave the College any time without informing anybody,

6. He has a tendency to absent himself anyday without any
previous permission or leave application and on more than
one occasion he absented himself on the day just before
a long holiday without informingv the Head of the Dept.

7. Last Septembe’'q he show'ed a sense of dishonesty by gettimg
hold of the Dept, keys and safety locks unscrupulously and
took away a very costly and valuable projection apparatus
of the Dept for using privately without any permission nf
the Head of the Dept. It was detected on the streEglfh”'bf ~

the Durwatr's report after it 'Aai been replaced back secretly,

8. His conduct hael also been far from satisfactory, showing
some times very submissive and some times very insolent
temperament showing an unbalanced state of mind.

In~*conclusion, the undersigned v/ould like to remark that unless
3ri m".C.Roy shoves signs of more regular attendance to College,
more sincerely to his duties, more active sharing of respon-

sibilities with a sober state of mind and temperament, during

the ensuing year, more serious



government of west BENGAL

Ve —Department
Confidential Annual Report on Members of the Staff

Section |.—Performance of Daties in Present Grade.

Markings. Remarks.
1. Knowledge—
(@ of Branch ..
(b) of Department c
2. Personality and force of character t)
3. Judgement .. .. 3)
4. Power of taking responsibihty e -
5. [Initiative D
6. Accuracy o
7. Address and tact . »
8. Power of supervising staff n anelgo—
9. Zeal and industr . "IvjAolirko
10. Health N .. A dis-fV-  y MAIpOmIibr AW
11. Attendance [see note (2)] oJcro  \Tr<z»TAWF arvA g/Vcchr- D
kdc-a_ %« I|S\’(f\|/cL’\ vAyAttloeg A
a « r

12. Official conduct (discipline) [see note (2)]
13. (a) Capacity to note ,§‘LjnAinpW->

(6) Capacity to draft c

General remark” (including a statement on integrity and reliability and a note of any, special qualifications net
- dKsr: <K,

included above), J*. r-0 L f,
A rrrocL” /vW _  jLiL&aTt?
Section 11.—Degree of Fitnees for Promotion, exX'ritrjUsrv.o'i
Delete all but one of the following :— <N-gyn c*-a-"
Exceptionally well quahfied/Highly qualified/Qualified/Not yet qualified.

Eemarks—

| HEREBY CERTIFY THAT IN MY Opinion the conduct, standard of efficiency, and degree of fitness for promotion of the
officer named hereon are as stated.

Signature [Certifying Officer.)..,, . eeeereeieenens

Profer«lor A Head of the Department

Rank. eleseTritrf voiiN L
Eemarh by Countersigning Officer. ~li -Ita
n ~N —
A y & 4~ f'
N UtK - ~NSlo. N
h~e Yy /N
hign'Mi'ute “Meau of i)eg=artnient.). . e

Date.
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Notes,
Section 1. \

Note (i).—Insertin tliis column A, B, C, D, or E, against eacli item to the following appraisement:

A. Outstanding.

B. Verygood.

C. Satisfactory.

D. Indifferent.

E. Poor.
Note {2).—An A or B marking is inappropriate for these items.

Note p) —This report is to be regarded as confidential: but an E marking against any item must he communicated in
duplicate by the Head of the Sub-Department to the cfiScer concerned, except in the following circumstances:

{i) Where in the opinion of the Head of tho Sub-Department communication is considered likely to affect
adversely the officer’s health.

(if) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in ca-'0s
of unsatisfactory conduct, laziness, etc.).

{{ii) Where the weakness has already been notified and it is cle.ar that no useful purpose can be served by
repeated notifications, in such cases the officer should be advised of the proposal to discontinue future
notifications tg the same effect asthose he has previously received. Any ehange, for better or worse

should be notified to the officer.

The officer should be required to sign and return to the Establishment Branch, one copy of intimations of E markings
as evidence that he has been notified : he may, if he so desires, add observations.

Section 1.

Note (4).—The estimate of fitness for promotion should be related to the officer’s capacity for the performance of tho
duties of the grade above. Ifhe is marked “Exceptionally well qualified” or “Not yet qualified” tho rea.sons for
the marking should be stated; and in general reporting officers should make the fullest use of tho “Kemarks” space.

General,
_ Note (5).—Every effort should be made to arrive at a justestimate of the qualities of the officer at tho time the report

IS mad 3 Reporting officers should rely on their own judgement and experience, and should in no circumstances
have access to previous reports on the same officer by other reporting officers. -

ACP—A §01)IS~1950-1-~i50,0(Id



