
.Brt)gal Form No. 29CA.
C.F. R. I.

N am e.

S erv ic e ..

Government of West Bengal
•------- -------------------— ------------- ... Department.

Annual Confidential Report
For the year 194 -194

Gazetted Officers

Bank____

Branch.

Assessment.

1. Personality . . . .

2. Capacity for sustained work ..

3. Tact and ability to work with others . .

4. Ab ility  to control suburdinates . .

5. ^Reliability in carrying out instructions . .
--------- ------------

« . AbiUty to state a case .. . .
c ^ v O 'ird .

7. In itiative . . . .

8. Power o f taking responsibUity . . Vvjt

9. Power to insjure confidence in the general publie
-----^ — 9------

10. Devotion to duty . .

11. Knowledge o f his work . .  . . . .
r  r

The above assessment should be one o f the four— Very good/Satisfactory/Indifferent/Poor.

Genera] remarks (including a statement on integrity, character and physical fitness and a note o f any spec 

qualifications not covered by the above).

oJriCJS w  ^

Signature. . .  ..............

Remarks by Countersigning Officer or Officers.

Rank............................. Dale.

Signature..................................................
(C oiin tersign ing Officer.)

Signature..............................................
{Head of Department).

Note.— The attention of reporting officers is drawn to the importance of the General Remarks section. Particularly in the case of .s.- ior
officers it is desirable that this should be adequately and carefully filled in.

JLCJP—A  1522— 1949-50— 11,500



Bengal Form No. 2U&ii.
e. F H . 1.

Annual Confidential Report 
For the year 1 9 ^ -1 9 ^ 3  

Gazetted Officers

Rank........

Service.

Government of West Bengal

Name.

Pra-veh.

1. PersOi.„ . ,

2. Capacit y  J or sustained work

3. Tact &i\'̂  ‘ o i'ity to work with others

4. Abiiit-- t,n control subordinates

■ carrying out instructions 

S- Ability- lo state a case . .

7. In itiative ..

8. Po^ver o f takiiig responsibility

9. Power to inspire confidence in the general public 

*<'. ,r>cvotion to duty 

il. Kn< iwledtxe o f his work . .

The above assessment should be one o f the four— Very good/Satisfactory/Indifierent/Pcor.

General remarks (including a statement on integrity, character and physical fitness and a note o f any special 
qualifications not covered by the above). i .. ^

v n 7 - f

..............

Komarks by Countersigning Officer or Officers.

Bank............................. Date.i^..

Head of the
of Okanaiistry, P refideso j CoUogo 

C»loutta.

A*f Urr/H. '

Signature. .........

(Countersigning Officer.)

Signature.
(Head of Department).

Note.— The attention of reporting ofiScers is drawn to the importance of the General Remarks section. Particularly in the case of senior
oCSoers it is desirable that this sbo^d  be adequately and carefully filled in.

A C J P -A  1622— 1949-50— 11,600



Bengal JPorm No. 290A.
F. R. I.

Service

, t: Department
Annual Confidential Report

For the year 19|1 -19^ 3

Gazetted Officers

. .  . . v A o ^  .............

Rank........ .Tl^.

f c e . A C ^ . .  B ra n ch ..)!^ .

Government of West Bengal

Name.

1. Personality . .

2. Capacity for sustained ^ork

3. Tact and ability to work with others

4. Ab ility  to control subordinates

5. Reliability in carrying out instructions 

Ab ih ty to state a case ..

7. In itiative ..

8. Power o f taking responsibility

9. Power to insjnre confidence in the general public 

30, Devotion to duty 

11. Elnowledge o f his work . .

Assessment.

sfoJ^ j-A .cJ t(rry

yfcuSx.

___

CcT>  rKA-^iAt.

________

The above assessment should be one o f the four— Very good/Satisfactory/Indifferent/Poor.

General remarks (including a statement on integrity, character and physical fitness and a note o f any special 
qualifications not covered b3 '' the above).

5 ,̂ c .
Signature.

Remarks by Countersigning Officer or Officers.

Rank............................. Date. I

He*d ttf the l>ep«rHpjcoi
pf OhemiBtrj, Presideito/

C y lo a t^ •

W ^ v  < frCdk A , '  Ct'/LiMA •

Signature.
J t  . '/<■

(Countersigning Ojjlcer.)

Signature.
(Head of Department).

Note.— ^The attention of reporting officers is drawn to the importance of the General Remarks section. Particularly in tho case of senior
officers it is desirable that this should be adequately and carefully filled in.

AOJP— A  1522— 1949-50— 11,600



Bengal Form No. 290A.
€,*<„ R. I.

Naim.

I £clL\C(£fcvwA> fip n rtT n en t. 

Annual Confidential Report 

For the year 194^^-194'5 

Gazetted Officers

Government of West Bengal

Rank.

Service.. ̂ 9 ^ .  i Branch.

' Assessment,

1. Personality . .

2. Capacity lor sustained tvork

3. Tact and ability to work with others

4. .\bility to control subordinates

5. Reliability in carrying out instructions
^ c c L ,  _

ft. Ab ility  to state a case ..
X k i v  _

7. In itiative .. SeJt^i 'h^-C^ey^
8. Power o f taking responsibility

9. Power to inspire confidence in the general public -'dAJTV' CUxI a^

]M). Devotion to duty

11. Ejiowledgc o f his work . .

The above assessment should be one o f the four— Very good/Satisfactory/Indifferent/Poor.

General remarks (including a statement on integrity, character and physical fitness and a note o f any special 
qualifications not covered by the above).

Ja I, txvv

Signature.

Remarks by Countersigning Officer or Officers.

Rank............................. Date

H eftd  o f  tb e  D ep a r tm en t 

o f  C h em is try , P r e s id e n c y  C o lle g e  

O h iou tla .

a k êM.- '̂ e.et.oK

kn>>A. .

V t, ilA p

Signature.
J ^ .  ^uX^fJir ‘/ y

(C ountersign ing Officer.)

Signature.
(Head of Department).

Note.— The attention of reporting officers is drawn to the importance of the General Remarks section. Particularly in the case of senior
officers it is desirable that this sho^d be adequately and carefully filled in.

AOJP— A  1522— 1949-50— 11,500



Bengal Form No. 290A.
jC. F . R. I, Government of West Bengal

Oeoartmcnt.
Annual Confidential Report

For the year 194^ -194 ̂ .

Gazetted Officers

i -̂CjuSi^CLJ(_ £■ ê JL̂ OpCLmjvvaJI ^

Name........

Rank.

Branch.

1. Personality . .

2. Capacity for sustained work

3. Tact and abihty to work with others

4. Ability  to  control subordinates

6. Reliability in carrying out instructions S o^ foL xJ tP ^
Ability  to state a case ..

7. In itiative ..

8. Power o f taking responsibihty

9. Power to inspire confidence in the general pubhc
------------ ^

.in. Devotion to duty

11. Knowledge o f his work . .
>C<u £ m  ■

Assessment,

The above assessment should be one o f the four— Very good/Satisfactory/Indifferent/Poor.

Genera] remarks (including a statement on integrity, character and physical fitness and a note o f any special 
qualifications not covered by the above). ^  .

l i .  \JL- ^  ^  ■ ' f r ^

Signature.. y............................................

Remarks by Countersigning Oflicer or OflScers.

Rank.............................Dale ^  I ‘

Head of the Dept.rtujent 
of Chemistry, Presidency t'oiicge 

GaluuUa,

) i . i/L̂ ax
Signature.

(Countersigning Officer.)

Signature.
(Head of Department).

Note.— The attention of reporting ofiScers is drawn to the importance of the General Remarks section. Particularly in the case of senior
officers it is desirable that this should be adequately and carefully filled in.

ACJP—A  1522— 1949-50— 11,500



Bengal Form No. 29CA.
C. K  R. I. Government of West Bengal

^Cf i Ct-^ry^ Dp.pnrtTnent.

Annual Confidential Report

For the year 19^1^-1943.

Gazetted Officers

j^am e........ ...............................................................................................................................

J ian i........

Service.. Branch.

1. Personality . .

2. Capacity for sustained work

3. Tact and ability to work with others

4. Ability to control subordinates

5. Reliability in carrying out instructions 

a. Ab ility  to state a case ..

7. In itiative . .

8. Power o f taking responsibility

9. Power to inspire confidence in the general public 

JO. Devotion to duty 

11. Knowledge o f his work . .

Assessment,

>Tc»jfu

Xa:fc4<-cir^

lb»a.

The above assessment should be one o f the four— Very good/Satisfactory/Indifferent/Poor.

Genera] remarks (including a statement on integrity, character and physical fitness and a note o f any spenia’ 
qualifications not covered by the abo\e). ^ ,

^ . W k  . i d  ^  X ^ y v ^ *  > -W k x r  +-

Signature ........

Remarks by Countersigning Officer or Officers.

Rank.............................hateATj

Head of L)6 Bepsrtjjjent 
of Ohdinietry, Presidency College 

Calcutta.

Signature.
{Countersigning Officer.)

Signature.
(Head of Department).

Ifote.-ffiEhe attention of reporting officers is drawn to the importance of the Cleneral Remarks section. Particularly in the case of sp,-.,or
officers it is desirable that this should be adequately and carefully hlled in*

AOJP—A 1522—1949.50—11,600



Hjngal 1?ovm No. 890 Bi GOVERNMENT OF WEST BENGAL
Vk Ik

Confidential Annual Report on Members of the Staff
For the year 19 S2.-19 5 ^

 ̂ ................ ......................................................... ...............

Bank........sCvPr^’W rT V ? .. . ..........Branch____T^Vr?^. M v s  .^. M  ft-...........................

Date of:— (a) Birth... J.*.. .1^.*. ........(6) Entry to Government Service.. .•.'. f .Present Grade.. ^  ^
(For notes on compiling the roport, see page 2.)

Section I.— Periormanca of Daties in Prosant Grada.

1. Knowledge—

(a) o f Branch ..

(b) o f Deisartment

2. Personality and force o f character

3. Judgement ..

4. Power o f taking responsibility

6. Initiative . .  . .  . .

6. Accuracy

7. Address and tact ,.

8. Power of supervising staff

9. Zeal and industr ...

10. Health . .  .,.

11. Attendance [see note (2)]

12. OlScial conduct (discipline) [see note (2)]

13. (a) Capacity to note

(6) Capacity to draft . •

Markings. Bcmarks.

o

C

'TV \

General remarks (including a statement on integrity and reliabiUty and a note o f any special qualifications net 
included above). y,. ^ f . ^  . . . . . .  , ) h  Ki. >. v,..  ̂ a, oc(A Oc XlA-ciur 9 ^  OlA/V" '-j, . H<. O) H

reAc-

Section II.—Degree of Fitnees for Promotion.
Delete all but one o f the following ;—

Exceptionally -well qualified/Highly qualified/Qualified/Not yet—qualified. 

Eemarks—
W t  LaajL

\ '  JL. 0 ^ 1

I  HEREBY CERTIFY THAT IN MY opinion the conduct, standaid of efficiency, and degree of fitness for promotion of the 
officer named hereon are as stated.

Dale..!  7j P. ?.•.............  Signature {Certifying Officer.)..,.

Rank.

C .  3^. J i . ^

Remarls by Countersigning Offiicer,

Head of the DtpartBcat
of OKilmilitr// f  reiiiieiicy 'i If i ilge' 

CalouttA.

hignitiiure ^ideaaof Degiartment.).

Dale.



Notes,

Section I .

A’ ote ( i ) .— Insert in tliis column A, B, C, D, or E, against eacli item to the M ow in g  appraisement

A . Outstanding.

B. Verygood.
f

C. Satisfactory.

D. Indifferent.

E. Poor.

Note (2).— An A  or B maiidng is inappropriate for these items,

Aioie (3). This report is to be regarded as confidential: but an E marking against any item must be communicated in 
duplicate by the Head o f the Sub-Department to the officer concerned, except in the following circumstances :__

(i) Where in the opinion o f the Head o f the Sub-Department communication is considered likely to affect 
adversely the officer’s health.

{ii) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in cases 
o f unsatisfactory conduct, laziness, etc.).

{in) Where the weakness has already been notified and it  is cle.ar that no useful purpose can be served by 
repeated notifications, in such cases the officer should be advised o f the proposal to discontinue future 
notifications to the same effect as those he has previously received. Any change,.for better or worse 
should be notified to the officer. * ’

The officer should be required to sign and return to the EstablisTiment Branch, one copy o f intimations o f E markings 
as evidence that he has been notified : he may, i f  he so desires, add observatjqns.

Section 77.

Note (4).— The estimate o f fitness for promotion should be related to the cffiicer’s capacity for the performance o f tho 
duties o f the grade above. I fh e  is marked “ Exceptionally well qualified”  or “ N ot yet qualified”  tho reasons for 
the marking should be stated ; and in general reporting officers should make -the fullest use of tho “ Remarks”  space.

General.

Note {5).— Every effort should be made to arrive at a justestimate of the qualities o f the officer at the time the report 
is mad 3. Reporting officers should rely on their own judgement and experience, and should in no circumstancea 
have access to previous reports on the same officer by other report mg officers. ...........

9

AC7P-tA ?001S—1950 51—50,000



jŜ Bgal povm No. 890 B, GOVERNMENT OF WEST BENGAL

Confidential Annual Report on Members of the Staff
For the year 195̂ 1 -1955

..............................................................

.< 9 ^ . ........ ...Branch. ^

Dale of:— [a) Birth. . . .11 ..!?.■?• ............... (^) <?ot)eramcni Service. J • • Freseni Grade. . f i
(For notes on compiling the roport, see page 2.)

Section I.— Performance of Duties in Present Grade.

Name.

Rank.
t .

■I ’

Markings. Remarks.

1. Knowledge—

(a) o f Branch . .  . . 4 • c

{b) o f Department , . • • c

2. Personality and force o f character 4 • o

3. Judgement .. *a« c

4. Power of taking respoiisibihty • •
r>

5. Initiative . .  . • • • • C V

6. Accuracy • • • • e .

7. Address and tact •>4 4 •

8. Power of supervising staff • • t

9, Zeal and industr M 4 4 c

10. Health 4.4 Q.

11. Attendance [see note (2)] , , £-

12. Official conduct (discipline) [see note (2)] te

13. (a) Capacity to note 4 • C

(6) Capacity to draft .. •• •• C i

General remarks (including a statement on integrity and reliability and a note o f any special qualifications net 

included above). ^  V  ^ ‘  •

Section II.—Degree of Fitnees for Promotion.

Delete all but one o f the following :—

ExceptioaaUy-well- qualified/Highly ■ qusfified/Qualified/Not—5>©t-quahfied.

Remarks— 4..’ i

I  h e r e by  certify  th at  in  m y  opinion the conduct, standaid of efficiency, and degree of fitness for promotion of the 
officer named hereon are as stated.

_  ̂ • T • ”
D.-:!'’ . . .y  . " .'. .s . i ...........  Signature {Certifying Officer.)....................... ........................ ..............................................

' H ead  of (he P e p e rta e o t

............. ...............................................................................................
Remarks by Countersigning Officer. C a lo u tla  ^

^  . Ad. -4U.V--------

_ _  A»C ioL  ih - - l̂ •-9e\.U.~.........A/V>A. .

bi^/tulure {Heaaof  i)e}>artmenf.). h r

Date,



Nates,

Section I .

t^ote (J).— Insert in this column A, B, C, D, or E, against each item to the following appraisement

A . Outstanding.

B. Verygood.

C. Satisfactory.

D. Indifferent.

E. Poor.

Note (2).— An A or B marking is inappropriate for these items.

Note (3) — This report is to be regarded as confidential: but an E marking against any item must be communicated in 
duplicate by the Head o f the Sub-Department to the officer concerned, except in the following circumstances

(») Where in the opimon o f the Head o f the Sub-Department communication is considered likely to affect 
adversely the officer s health. ^

(ii) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in ca-'os 
o f unsatisfactory conduct, laziness, etc.).  ̂ o v r  -

(in ) m e r e  the weakness has already been notified and it  is cle.ar that no useful purpose can be served by 
repeated notifications, in such cases the officer should bo advised o f the proposal to discontinue future 
notifications to the same effect as those he has previously received. Any change, for better or worse 
should be notified to the officer.  ̂ a i ,

• The officer should be required to sign and return to the Establishment Branch, one copy o f intimations o f E markings 
as evidence that he has been notified : he may, i f  he so desires, add observations. °

Section I I/

Note (4).— The estimate o f fitness for promotion should be related to the officer’s capacity for the performance o f tho 
duties o f the grade above. I f  he is marked “ Exceptionally well qualified’ ’ or “ N ot yet qualified’ ’ the reasons for 
the marking should be stated; and in general reporting officers should make the fullest'use of the “ Kemarks”  space.

General.

Note (5).— Every effort should be made to arrive at a just estimate of the qualities o f the officer at the time the report 
is mads. Reporting officers should rely on their owm judgement and experience, and should in no circumstancea 
have access to previous reports on the same officer by other reporting officers.

2

A 50018—1960-51—150,00b



Boreal f>om No. 890 B.
0. F. R. 2.

Confidential Annual Report on Members of tlie Staff

g o v e r n m e n t  o f  w e s t  BENGAL

For the year 1 0  S'!-19 5 3
....................

Rank.. . . .  ........» ™ * *
P<V-

jiani- ............w..........  "   ̂ ^   ̂ *+s^
I .  >• , P. <. jb ) Entry io Government S e r v i c e . . . ---- .'‘...Present ra e......... . ^

Date of:— (a) Birth..... .................................. ' '  ^ ̂  ̂ ____________Mî fT+.Vi«ronort. ifee page 2.)(For notes on oompiJing the report, see page 2.)

Section !.-Performanoe of Duties in Present Grade.

Markings. Remarks.

1. Knowledge—

(а) o f Branch . .  • • • • * *

(б) o f Department . • • •

2. Personality and force o f character

3. Judgement ..  ••

4. Power o f taking responsibility

5. Initiative . .  •• •• *'

6. Accuracy

7. Address and tact . .  *

8. Power of supervising staff «  •

9. Zeal and industF ... •-

10. Health ..  — *■* . ’

11. Attendance [see note (2)]

12. Official conduct (discipline) [see note {2)1

13. (a) Capacity to note

(&) Capacity to  draft ..  • • _________________

- 0 .ne,.l n.m.rk. (including. on i . .e ^ i t r »nd .p .d .l q.aimca.io.B .C
included above),  ̂ ^  ,li f .  ■. ■ • • 'A ' '

r  ■

f ■>

Section II.—Degree of Fitnees for Promotion.

Delete all but one o f the following

Exceptionally well qualffied/Highly qualified/Qualified/Not- yet-quahfied. 

Remarks—  . . , <, -

I  HEREBY CERTIFY THAT IN MY Opinion the conduct, standaid of efficiency, and degree of fitness for promotion 

officer named hereon are as stated.

Dais O' y . S i g n a t u r e  {Certifying Officer.) 

Remarks by Countersigning Officer.

H m d  cT lyOr, D ep e rtm . ■ t

...... of 'OhamiNtiy',’ rebidmey CouV^e
O&Ioutta.

r..y. CC kr^

<jC k -1

V  ̂ Cl kr̂ '̂  ‘*y

bigf/.uiare (Pleaa of Department.).
' ' -y ‘ /-I-

/ ‘t  y .....

Dale,



t
Nctee,

Section I ,

Note ( j ) .— ^Insert in this column A, B, C, D, or E, against each item to the following appraisement:—■

A. Outstanding.

B. Verygood.

C. Satisfactory.

D. Indifferent.

E. Poor.

(2),— An A or B marking is inappropriate for these items.

Â ote (3).— This report is to be regarded as confidential: but an E marking against any item must bo communicated in 
duplicate by the Head o f the Sub-Department to the officer concerned, except in the following circumstances :—

(i) Where in the opinion o f the Head o f the Sub-Department communication is considered likely to affect
adversely the officer’s health.

(ii) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in cases
o f unsatisfactory conduct, laziness, etc.).

(in') Whore the weakness has already been notified and it  is clear that no useful purpose can be served by 
repeated notifications, in such cases the officer should be advised o f the proposal to discontinue future 
notifications to the same effect as those he has previously received. Any change, for better or worse, 
should be notified to the officer.

The officer should be required to sign and return to the Establishment Branch, one copy o f intimations o f E markings 
as evidence that he has been notified : he may, i f  he so desires, add observations.

Section I I ,  . .

Note (4).— The estimate o f fitness for promotion should be related to the officer’s capaoity for the performance o f tho 
duties o f the grade above. I f  he is marked “ Exceptionally well qualified”  or “ Not yet qualified”  the reasons for 
the marking should be stated ; and in general reporting officers should make the fullest use of the “ Remarks”  space.

General.

Note (3).— Every effort should bo made to arrive at a just estimate of the qualities o f the officer at the time the report 
is mad 3 . Reporting officers should rely on their own judgement and experience, and should in no circumstances 
have access to previous reports on the same officer by other reporting officers.

3

AClP—A 9f)t)lS-1050-51~i30,000



Confidential Annual Report on Members of the Staff
For the year 19 51-19 S'̂ •

Name.. . . .  .

. . i u k  __

s*?.i?omKo !!90B. g o v e r n m e n t  o f  w e s t  BENGAL

.■ -f ,-. ■-r  " to , cRank........................................................................................ Branch... r .

Dale of:— (a) Birth. . . .  i .' X  • • Entry to Government Service. .?■.■. ■?.'. f .. Present Grade.
(For notes on compiling the report, see page 2.)

Section I.— Performance of Datios in Prosont Grade.

1. Knowledge-—

(а) o f Branch .. . ,

(б) o f Department

2. Personality and force o f character

3. Judgement .. ..

4. Power o f taking responsibility . .

5. Initiative . .  . .

6. Accuracy . .  . ,  , ,

7. Address and tact . .

8. Power of supervising staff «

9. Zeal and industn ... «

10. Health ..

11. Attendance [see note (2)]

12. Official conduct (discipline) [see note (2)]

13. (a) Capacity to note

(b) Capacity to draft ..

Markings. Remarks.

f . 'is ;  i..\ - L-. ‘ ^  i

r .

f'

r

h

c \ . _ • C ' r- ■ t 1 - .

k

>

h

>■

General remarks (including a statement on integrity and reliabihty and a note o f any special quahfications net 
included above). , f . , ,,  ̂ ^  v.-■.'f'C <x. U. i i  U . 't T-<rK.v, ■> ' l i

I A r /

Section II.—Degree of Fitnees for Promotion.
Delete all but one o f the following :—

Exceptionally weD qualified/Highly quethfied/Qualified/Xot-y#t-qualified. 

Remarks—  . ; ^
--

■

I  HEREBY CERTIFY THAT iH MY opinion the conduct, standard of efficiency, and degree of fitness for promotion of the 
officer named hereon are as stated.

.V , V. Signature {Certifying Officer.)..,.

Rank.

K-y

Sem arh by Countersigning Officer.

H .  :  . T xdyo D fcptsrtB?c»t

■rjf-ch ” M ." r ;v '° ? i j i? d :a n c ; ' ’ r o n " g 8

Cy .ootif*.

latjFrtUiure {Heauof Deg>artment.).
J t  - '.■i'

Date.



Section I .

Note ( l ) .— ^Insert in tliis column A, B, C, B , or E, against each item to the following appraisement

A . Outstanding.

B. Verygood,

C. Satisfactory.

D. Indifferent.

E. Poor. 1

Note (2),— An A  or B marking is inappropriate for these items.

Note (3).— This report is to be regarded as confidential: but an E marking against any item must be communicated in 
duplicate by the Head o f the Sub-Department to the cfficer concerned, except in the following circumstances:—

(i) Where in the opinion o f the Head o f tho Sub-Department communication is considered likely to affect 
adversely the officer’s health.

(u‘) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in cases 
o f unsatisfactory conduct, laziness, etc.).

3

Notee,

[in ) Where the weakness has already been notified and it is clear that no useful purpose can be served by 
repeated notifications, in such cases the officer should bo advised o f the proposal to discontinue future 
notifications to the same effect as those he has previously received. Any change, for better or worse, 
should be notified to the officer.

The officer should be required to sign and return to the Establishment Branch, one copy o f intimations o f E markings 
as evidence that he has been notified : he may, i f  he so desires, add observations.

Section I I .  ^

Note (4).— ^The estimate o f fitness for promotion should be related to the officer’s eapaoity for the performance o f tho 
duties o f the grade above. I f  he is marked “ Exceptionally well qualified”  or “ Not yet qualified”  the reason- for 
the marking should be stated; and in general reporting officers should make the fullest-use of the “ Remarks”  space.

General.

Note (5).— Every effort should be made to arrive at a just estimate of the qualities o f the officer at tho time the report 
is mads. Reporting officers should rely on their own judgement and experience, and should in no circumstaucea 
have access to previous reports on the same officer by other reporting officers.

3001S—1930-51--t}0,00tt



-Departm entj

Confidential Annual Report cn Members of the Staff

B «E .i? o m K o ,2 9 0 B . g o v e r n m e n t  o f  w e s t  BENGAL

Name..

For the year 19 51-19 5̂^

/(-Vv CvAjL^rwaijBank..........__________________________________________________Branch..........................................................  ....................

Date of:— (o) Birth....... .................... ................ (b) Entry to Government Service. JR '.. { ’. .T . .. Present Grade. A . i . . .
(For notes on compiling the roport, see page 2.)

Section i.— Performance of Daties in Prosont Grade.

1. Knowledge—  

(a) o f Branch .. •  •

(b) o f Department •  •

2. Personality and force o f character

3. Judgement ..

4. Power o f taking responsibility • a

5. *Initiative . .  . . • a

6, Accuracy •  a

7. Address and tact » « •

8. Power of supervising staff

9. Zeal and industF - ...

10. Health . .  . . •>«

11. Attendance [see note (2)] • •

12. Official conduct (discipline) [see note (2)]

13. (a) Capacity to note . . ' a  a

{b) Capacity to draft .. ,  ,

Markings. Bemarks.

■i. .

c
I

General remarks (including a statement on integrity and reliability and a note o f any special qualifications net 
included above). ; . ^  ?.

Section II.—Degree of Fitnees for Promotion.
Delete all but one o f the follotving :—

ExceptieHolly well - qualified/Higbly -qualified/Qualifiod/N ot' qualified. 

Eemarlcs— ■ f
hr.

I  HEREBY CERTIFY THAT IN MY Opinion the conduct, standaid of efficiency, and degree of fitness for promotion of the 
officer named hereon are as stated.

Gate. . T  ."T.’.......... Signature {Certifying Officer.)...,

Bank.

Hemdrh by Countersigning Officer.

H ead of the D tp a rtn e a t

■oiGhem istry; ■ P re iid w rey  • ...........

OalotttU.

I  (/ C .

iw<, Uj, K-̂  ■

isigiiGture i^HeauoJ Department.).

Date.



Section I .

J\ ote {!)• Insert in this column A, B, C, D, or E, against each item to the following appraisem ent^

Notes,

A. Outstanding.

B. Very good.

C. Satisfactory.

D. Indifferent.

E. Poor,

Note {2).— An A or B marking is inappropriate for these items.
c,

Note (3) — This report is to be regarded as confidential: but an E marking against any item must be communicated in 
duplicate by the Head o f the Sub-Department to the cfScer concerned, except in the following circumstances

(i) Where in the opinion o f the Head o f the Sub-Department communication is considered likely to affect
adversely the officer’s health.

(ii) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in câ 'os
o f unsatisfactory conduct, laziness, etc.). o \ r

(Hi) Where the veakness has already been notified and it  is cle.ar that no useful purpose can bo served by 
repeated notifications, in such cases the officer should bo advised o f the proposal to discontinue future 
notifications to the same effect a,s those he has previously received. Any change, for better or* worse 
should bo notified to the officer. ' '

The officer should be required to sign and return to the Establishment Branch, one copy o f intimations o f E markings 
as evidence that he has been notified : he may, i f  he so desires, add observations. °* t>

Section I I .

■ ^ote (4).— The estimate o f fitness for promotion should be related to the officer’s eapaoity for the performance o f the 
duties o f the grade above. I f  he is marked “ Exceptionally well qualified”  or “ Not yet qualified”  the reasons for 
the marking should be stated ; and in general reporting officers should make the fullest use of the “ Remarks”  space.

General.

Note (5).— Every effort should be made to arrive at a justestimate of the qualities o f the officer at the time the report 
is mads. Reporting officers should rely on their own judgement and experience, and should in no circumstances 
have access to previous reports on the same officer by other reporting officers.

AC^?-n4 ?001S~1050-5l-~bO,000



Eangal Form No. 290 B. 
C. F. R. 2, GOVERNMENT OF WEST BENGAL

Confidential Annual Report on Members of the Staff
For the year 195 -̂19 5"3

Name. . . .  . .  c j ^  (Knl̂ xJUcP^. . .........................

Hank........... . . .  Branch. .. i > ' . ......................................................................................... ............

Date o f:— (a) Birth.... ^ ..  .(6) Entry to Government Service...........'.h .\ , . .  Present Grade.,  ̂^
(For notes on compiling the report, see page 2.)

Section I.— Performance of Duties in Present Grade.

1. Knowledge—

(а) o f Branch ..

(б) o f Department

2. Personality and force o f character

3. Judgement .. . .  ^

4. Power o f taking responsibility . .

5. Initiative . .  . .

6. Accuracy

7. Address and tact . .  „

8. Power of supervising staff «

9. Zeal and industr ...

10. Health ,.  . .

11. Attendance [see note (2)]

12. Official conduct (discipline) [see note (2)]

13. (a) Capacity to note .. . .

(6) Capacity to draft ..

Markings. Remarks.

• ■ ' V  '

• c
• •
• •
• •
• •

• •
• •
• •
• • S>

• •
• •

General remarks (including a statement on integrity and reliabihty and a note o f any special quahfications net 
included above). - , ,..

________________________ ■ - ■ k _________ ^
Section II.—Degree of Fitnees for Promotion.

Delete all but one o f the following :—
■ . -C

Exceptionally well qualified-/Highly qaaiified/Qtt^fiedT'Not-yet qualified.

Remarks—

I  HEREBY CERTIFY THAT IN MY Opinion the conduct, standard of efficiency, and degree of fitness for promotion of the 
officer named hereon are as stated.

Dale.. . .  .1 . . .  . s ; . V .  . Signature {Certifying Officer.)...,

Rank.
Remarks by Countersigning Officer.

Head of the DepertucBt
■ of 'Oheims l ry,' T'reSldMljj r ’oileg©' 

C&louttft.

U ^ K. ^  clR- 'tJnAcfy

hignuiure {Heauof Departrneni.).
L /  /  r- '/V

Date.



Section I .

Note (if).— Insert in this column A, B, C, D, or E, uguinst euch item to the following appraisement I—̂

2

Notes,

A. Outstanding.

B. Very good.

C. Satisfactory,

D. Indifferent,

E. Poor.

Note {2).— An A or B marking is inappropriate for these items.

Note (5).— This report is to be regarded as confidential: but an E marking against any item must be communicated in 
duplicate by the Head o f the Sub-Department to the cfiScer concerned, except in the following circumstances:__

(i) Where in the opinion o f the Head o f the Sub-Department communication is considered likely to affect
adversely the officer’s health.

(ii) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in cases
o f unsatisfactory conduct, laziness, etc.).

{iii) Where the weakness has already been notified and it  is clear that no useful purpose can bo served by 
repeated notifications, in such cases the officer should be advised o f the proposal to discontinue future 
notifications to the same effect as those ho has previously received. Any change, for better or worse 
should be notified to the officer. ' ’

The officer should be required to sign and return to the Establishment Branch, one copy o f intimations o f E markings 
as evidence that he has been notified : he may, i f  he so desires, add observations.

Section I I .

Note (4).—-The estimate o f fitness for promotion should be related to the officer’s capacity for the performance o f tho 
duties o f the grade above. I fh e  is marked “ Exceptionally well qualified”  or “ Not yet qualified”  tho reasons for 
the marking should be stated ; and in general reporting officers should make the fullest use of the “ Bemarks”  space.

General.

Note (5).— Every effort should be made to arrive at a just estimate of the qualities o f the officer at the time the report 
is mad 3. Reporting officers should rely on their owm judgement and experience, and should in no chcumstancea 
have access to previous reports on tho same officer by other reporting officers. -

AC^P~A 30018-1050-5 l~  tiO,OdO



fi F"» GOVERNMENT OF WEST BENGALv» r« K.

Confidential Annual Report on Members of tlie Staff
For the year 19 ^ -1 9  S3

..... .. Ĵ Z<s»JKa. ...........................................
........ ................ .........................................................................Branch____?TV?-^ ............

Dale of:— (a) B i r t h . . A ; . : ............... (&) Entry to Government Service. , ...Present Grade..
(Tor notes on compiling the roport, see page 2.)

Name

Ranh

Section I.— Performance o? Duties in Prosont Grade.

1. Knowledge—

(a) o f Branch . .  , ,

Markings. Remarks.

• • c •

(b) o f Department • • e
2. Personality and force o f character

3. Judgement .. ...

4. Power o f taking responsibility • • c
6. Initiative . ,  , , h
6. Accuracy . .  , , • * c
7. Address and tact ••• c.
8. Power of supervising staff •>« — '

9. Zeal and industr ...

10. Health •>«

11. Attendance [see note (2)] • •

12. Official conduct (discipline) [see note (2)] c
13. (a) Capacity to note • •

-

[b) Capacity to draft .. •• (*
General remarks (including a statement on integrity and reliability and a note o f any special qualifications net 

included above). . ^

Section il.—Degree of Fitnees for Promotion.
Delete all but one o f the following :—

Exceptionally well qualified/Highly qualified/Qualified/Not yet qualified. 

Remarks—
irV

I  HEREBY CERTIFY THAT IN MY opinion the conduct, standaid of efficiency, and degree of fitness for promotion of the 
officer named hereon are as stated.

'!t2. . . . ! ......... Signature [Certifying Officer.)........... .4................................................................................

Rank......... .........................
Remarks by Countersigning Officer. "  O h e n u itry , P m id w t o y  i 'o lU s ie

O a lo u tU .

. . .  .. ltvrK.4-. A

. . u ^ V ̂
hignUMe ( Heaa of Department.)........... ......  i  ̂  ̂  ̂ ■

Dale.................................................................



in

' Section I .

Note ( i ) .— Insert in tliis column A, B, C, D, or E, against each item to the M ow in g  appraisement

A . Outstanding.

B. Verygood,

C. Satisfactory.

D. Indifferent.

E. Poor.

Â ote (2).— An A or B marking is inappropriate for these items.

Note (5) — This report is to bo regarded as confidential: but an E marking against any item must be communicated 
duplicate by the Head o f the Sub-Department to the officer concerned, except in the following circumstances

(i) Where in the opinion o f the Head o f the Sub-Department communication is considered likely to affect
adyersoly the officer’s health.

(ii) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in ca-'os
o f unsatisfactory conduct, laziness, etc.).

{in) Where the weakness has already been notified and it  is clear that no useful purpose can be served by 
repeated^ notifications, in such cases the officer should bo advised o f the proposal to discontinue future 
notifications to the same effect as those he has previously received. Any change, for better or worse 
should be notified to the officer. ’

The officer should be required to sign and return to the Establishment Branch, one copy o f intimations o f E markings 
as evidence that he has been notified : he may, i f  he so desires, add observations. ^

Section I I .

Note (4).— The estimate o f fitness for promotion should be related to the officer’s capaoity for the performance o f the 
duties o f the grade above. I fh e  is marked “ Exceptionally well qualified”  or “ Not yet qualified”  the reasons for 
the marking should be stated ; and in general reporting officers should make the fullest use of the “ Remarks”  space.

General.

Note (5).— Every effort should be made to arrive at a just estimate of the qualities o f the officer at the time the report 
is mad 3. Reporting officers should rely on their own judgement and experience, and should in no circumstances 
have access to previous reports on the same officer by other reporting officers.

9

Notes,

?001S—1960-61—60,00t>



S w a i H o . 890 B, g o v e r n m e n t  o f  w e s t  BENGAL

Confidential Annual Report on Members of the Staff
For the year -1953

Name..........^ ^ (U U . .. ......................................................................................

Rank............. .'........................................................................ Branch. . . .  ‘i ; ̂  r . '. . . .  ^. . . .

Date of:— (a) Birth... ! . ' . . .  K ' . . . . . . »  f .  > .... .{b) Entry to Government Service.. I'. ! ̂ 1 .. Present Grade.
(For notes on compiling the roport, see page 2.) '

K'::-
I

Section I.— Performance of Duties in Present Grade.

1. Knowledge—

(a) o f Branch ..
■v,

(b) o f Department . .  i .

2. Personality and force o f character

3. Judgement .. . .  ...

4. Power o f taking responsibility

6. Initiative .. . .

6. Accuracy ,.  . .  . .

7. Address and tact . .  ,.i

8. Power of supervising staff »

9. Zeal and industr . > «

10. Health . .  . .  ...

11. Attendance [see note (2)]

12. OfScial conduct (discipline) [see note (2)]

13. (a) Capacity to note

(6) Capacity to draft ..

Markings. Remarks.

3

t

c

(• -

-

/I

; ■-

i

General remarks (including a statement on integrity and reliability and a note o f any special qualifications net 
inoludod .b o w ). ^  W b . . . .

Section II.—Degree of Fitnees for Promotion.
Delete all but one o f the following :—

Exceptionally vitell-qualified/Highly qualified/Quolified/Not yet qualified. 

Remarks—

‘‘ ; ^ T - t

I  HEREBY CERTIFY THAT IN MY Opinion the couduct, standaid of efficiency, and degree of fitness for promotion of the 
officer named hereon arc as stated.

......... . t .......... Signature [Certifying Officer.).,,,

Rank.
Bemarks by Countersigning Officer.

..........
Head of the Depart men t 

■ o f ■OHeiaijitr■ P  reb’i'deiic i ’ "  

Calcutta,

tiignuiure {tieaaof Department.).

C
, / x . r ’ UA.

Dale.



, Notes,

Section I .

Note ( i ) .— Insert in this column A, B, C, D, or E, against each item to the following appraisement

A. Outstanding.

B. Very good.

C. Satisfactory.

D. Indifferent.

E. Poor.

Note {2).— An A or B marking is inappropriate for these items.

Note (S),— This report is to be regarded as confidential: but an E marking against any item must be commmiicated in 
duplicate by the Head o f the Sub-Department to the officer concerned, except in the following circumstances:__

(i) Where in the opinion o f the Head o f the Sub-Department communication is considered likely to affect
adversely the officer’s health.

(ii) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in cases
o f unsatisfactory conduct, laziness, etc.).

{iii) Where the weakness has already been notified and it  is clear that no useful purpose can be served by 
repeated notifications, in such cases the officer should bo advised o f the proposal to discontinue future 
notifications to the same effect as those he has previously received. Any change, for better or worse, 
should be notified to the officer. ’

The officer should be required to sign and return to the Establishment Branch, one copy o f intimations o f E markings
as evidence that he has been notified : he may, i f  he so desires, add observations.» (

Section I I .

Note (4).— The estimate o f fitness for promotion should be related to the officer’s capacity for the performance o f tho 
duties o f the grade above. I fh e  is marked “ Exceptionally well qualified”  or “ Not yet qualified”  the reasons for 
the marking should be stated ; and in general reporting officers should make the fullest use of the “ Remarks”  space.

General.

Note (5).— Every effort should be made to arrive at a just estimate of the qualities o f the officer at the time the report 
is mads. Reporting officers should rely on their own judgement and experience, and should in no circumstances 
have access to previous reports on the same officer by other reporting officers.

AC^P-t4. S0018- 1950-51-d0,000



Confidential Annual Report on Members of the Staff
-19

EwaiR,Bi.Ho,890 B, GOVERNMENT OF WEST BENGAL

For the year 19
Name..........

Rani:..........h ^ T r^ .................................................................. Branch.. A ___

Date o f:— [a] B i r t h j.S*.................... (6) Entry to Government Service.. ¥ .^,.. Preseni Grade,
(For notes on compiling the report, see page 2.)

Section I.— Performance of Duties in Presant Grada.

-  -  f g o j -

1. Knowledge—  

(a) o f Branch ..

Markings. Remarks.

• • « t
•

f
{b) o f Department • • • •

2. Personality and force o f character c
3. Judgement .. • •

4. Power o f taking responsibility • • • •

6. Initiative • • • *

6. Accuracy • • • •

7. Address and tact . , • • ■

8. Pow-er of supervising staff •a* ■ •

9. Zeal and industF M • •

10. Health »>• • •

11. Attendance [see note (2)] . . r

12. Official conduct (discipline) [see note (2)]

13. (a) Capacity to note . .
r

(6) Capacity to draft .. . .

'

General remarks (including a statement on integrity and reliability and a note o f any special qualifications net 
included above). * , .  /. .

'  U .  -  i —  ^  ■ C

Section II.—Degree of Fitnees for Promotion.
Delete all but one o f the following :—

Eawptioaally -waLL qualified/Highly qualified/Qaalifiad/Not yet qualified. 

Remarks— dLx^ i -   ̂ ' “c v..r
M  P  - k '/w - '

. /X

I  HEREBY CERTIFY THAT IN MY opinion the conduct, standard of efficiency, and degree of fitness for promotion of the 
officer named hereon are as stated.

r ' a . 5 . ■ 7 . C •
......... ’■............ < ............... Signature (Certifying O f f i c e r . .......... ..........................................................................

H ead of the  DeplHrtinen,
......... of- Hhemistry,- -P-fd^Jd îi-cy ’:' ........ *

Remarks by Countersigning Officer, G a iou tia ,

tsi r̂tulure r^ileaa of i)ei>urtment. ) . . . . . . .

Dale,



Section I .

ifiote ( i ) .— Insert in this column A, B, C, D, or E, against each item to the following a p p ra i s e m e n t<

3

Notes,. .

A. Outstanding.

B. Very good.

C. Satisfactory.

D. Indifferent.

E. Poor.

Note (2).— An A or B marking is inappropriate for these items.

Note (3).— This report is to be regarded as confidential: but an E marking against any item must be communicated in 
duplicate by the Head o f the Sub-Department to the officer concerned, except in the following circumstances:—

(i) Where in the opinion o f the Head o f the Sub-Department communication is considered likely to affect
adversely the officer’s health.

(ii) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in cases
o f unsatisfactory conduct, laziness, etc.).

(in) Where the weakness has already been notified and it is clear that no useful purpose can be served by 
repeated notifications, in such cases the officer should be advised o f the proposal to discontinue future 
notifications to the same effect as those he has previously received. Any change, for better or worse, 
should be notified to the officer.

The officer should be required to sign and return to the Establishment Branch, one copy o f intimations o f E markings 
as evidence that he has been notified : he may, i f  he so desires, add observations.

Section I I .

Note (4).— ^The estimate o f fitness for promotion should be related to the officer’s capacity for the performance o f the 
duties o f the grade above. I f  he is marked “ Exceptionally well qualified”  or “ Not yet qualified”  the reasons for 
the marking should be stated ; and in general reporting officers should make the fullest use of the “ Kemarks”  space.

General.

Note (S).— Every effort should be made to arrive at a just estimate of the qualities o f the officer at the time the report 
is mad 3. Reporting officers should rely on their own judgement and experience, and should in no circumstancea 
have access to previous reports on the same officer by other reporting officers. - - -

ACIP—A  ?001S--1960-61—(50,000



tog.iFomifo.800B. g o v e r n m e n t  o f  w e s t  BENGAL

Confidential Annual Report cn Members of the Staff
For the year 1951 -19 5 3.

iVa?rec......... ..........................................................................................................................................................................

Jian^.......... ................................................................................... Branch____ .TVV7r>i ........

Date of-.— [a) Birth. . . { : . .  j . '...*. fl ^Tl.......... (6) Entry to Government Service. .. ..Preseni Grade. | -
(ITor nojks on compiling the report, see page 2.)

Section I.— Performance of Djties in Prosoni Grado.

1. Knowledge—

(a) o f Branch .. •  •

[b) o f Department •  •

2. Personality and fcfrce o f character

3. Judgement ..

4. Power o f taking responsibility •  •

6. Initiative •  •

6. Accuracy . .  . . •  •

7. Address and tact » • «

8. Power of supervising staff -

9. Zeal and industr

10. Health

11. Attendance [see note [2)] • •

12. Official conduct (discipline) [see note (2)]

13. (a) Capacity to note ••

[h) Capacity to draft ..

Markings. Remarks.

e •

c
r
c
-

• \ * ^

General remarks (including a statement on integrity and reliability and a note o f any special qualifications net 
included above).

Section II.— Degree of Fitnees for Promotion.
Delete all' but one o f the follo'n'ing :—

Exceptionally well qualified/Highly qualified/Qualified/Not yet qualified. 

Remarks—

I  HEREBY CERTIFY THAT IN MY Opinion the conduct, standard of efficiency, and degree of fitness for promotion of the 
officer named hereon are as stated.

Dcie...

Remarks by Countersigning Officer.

Signature [Certifying Officer.)..,.

Rank. Hend of the Do'pvrtBtent 
o i  Ohoxnit*iry, P rebidency • - i 

0 *< ioi'.tvai.

v / -  C ( X

hignuiure {Meaaof i)ej.‘artmenf.).

Date.



Section I .

i^ote ( i ) .— Lisert in this column A, B, C, D, or E, against each item to the following appraisement

A. Outstanding.

B. Verygood.

C. Satisfactory.

D. Indifferent.

E. Poor.

A^oie (2),— An A or B marking is inappropriate for these items.

Abte (5) — This report is to be regarded as confidential: but an E marking against any item must be communicated 
duplicate by the Head o f the Sub-Department to the officer concerned, except in the following circumstances

(i) Where m the opinion o f the Head o f tho Sub-Department communication is considered likely to affect 
adversely tho officer’s health.

(u‘) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in cases 
o f unsatisfactory conduct, laziness, etc.).

(n i) Where the weakness has already been notified and it is clear that no useful purpose can be served by 
repeated notifications, in such cases the officer should be advised o f the proposal to discontinue future 
notifications to the same effect as those he has previously received. Any change, for better or worse 
should be notified to the officer.  ̂ o > ,

The officer should be required to sign and return to the Establishment Branch, one copy o f intimations o f E markings 
as evidence that he has been notified : ho may, i f  he so desires, add observations. “

Section I I .

Note (4).— The estimate o f fitness for promotion should be related to the officer’s capacity for the performance o f tho 
duties o f the grade above. I f  he is marked “ ExceptionaUy well qualified”  or “ N ot yet qualified”  the reasons for 
the marking should be stated ; and in general reporting officers should make the fullest use of tho “ Eemarks”  space.

2

Notes,

in

■ f. General.

_ hote (S).— Every effort should be made to arrive at a just estimate of the qualities o f the officer at the time the report 
IS made. Reporting officers should rely on their own judgement and experience, and should in no circumstances 
have access to previous reports on the same officer by other reporting officers. '  -

500lS—1050-51—50,000



It F~ ft ‘J B- GOVERNMENT OF WEST BENGALv» r* K*

Confidential Annual Report on Members of the Staff
For thie year 199L-195“  ̂*

£L'i\jl^nJL . ................................................................................................................

. . . iu J .  >:v . .Branch... . . . . . .

Date o f:__(a) Birth................T .......................... (&) Entry to Government Service-----.T ................Present Grade..?.®.. 7T
(Tor notes on compiling the report, see page 2.) I

Name

Bank.

Section I.— Performance of Duties in Present Grade.

1. Knowledge—

(а) o f Branch ..

(б) o f Department

2. Personality and force o f character

3. Judgement ..

4. Power o f taking responsibility . .

5. In itiative . .  . .  . .

6. Accuracy

7. Address and tact • •

8. Power of supervising staff m

9. Zeal and industr ... »

10. Health . .  . .  «

11. Attendance [see note (2)]

12. OfScial conduct (discipline) [see note (2)]

13. (a) Capacity to note

(6) Capacity to draft ..

Markings. Remarks.

(jTau.cA.

General remarks (including a statement on integrity and reliabihty and a note o f any special qualifications net 
included above). ^  ^  ,< J L  d U fJ i- ,  ^

Section II.—Degree of Fitnees for Promotion.
Delete all but one o f the following :—

.TTnIl quoKUnrl /VKgUly 1̂ ... Ufi,. .1 1 .̂. n 1,'fl n J j r t y . r.l;finj

Bemarks- ^  ^  - w A ^ .

I  HEREBY CERTIFY THAT IN MY Opinion the conduct, standaid of efficiency, and degree of fitness for promotion of the 
officer named hereon are as stated. C \

. ( .J>. .3.*.. ^  .............  Signature {Certifying Officer.)............................... .................................................. ............Bale

Bank.
JtitKiid of 'jIIcj Oc pg 1'In>(.i, I

Bemarks by Countersigning Officer.
‘dt 0E eiid iijtry , P  rebiiieuc^

^ •tiou tlA

■cIa,: frC'Cx*..
■/ » - \

hignuiure [^Meauof Dej.<artment.).
L ' -

Date.



Section 1,

Not6 (j[).— Insert in this column A, B, C, D, or E, against each item to the following appraisement

3

Notes,

A. Outstanding.

B. Very good.

C. Satisfactory.

D. Indifferent.

E. Poor.

Note (2).— An A or B marking is inappropriate for these items.

Note (3).— This report is to be regarded as confidential: but an E  marking against any item must he communicated in 
duplicate by the Head o f the Sub-Department to the officer concerned, except in the following circumstances;__

(t) Where in the opinion o f the Head o f the Sub-Department communication is considered likely to affect 
adversely the officer’s health.

I
(li) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in cases 

o f unsatisfactory conduct, laziness, etc.).

{in) Where the weakness has already been notified and it is clear that no useful purpose ean be served by 
repeated notifications, in such cases the officer should bo advised o f the proposal to discontinue future 
notifications to the same effect as those ho has previously received. Any change, for better or worse, 
should be notified to the officer. ’

The officer should be required to sign and return to the Establishment Branch, one copy o f intimations o f E markings 
as evidence that he has been notified : he may, i f  he so desires, add observations.

Section I I .

Note ii ) .— The estimate o f fitness for promotion should be related to the officer’s capacity for the performance o f the 
duties o f the grade above. I f  he is marked “ Exceptionally well qualified”  or “ Not yet qualified”  the reasons fur 
the marking should be stated ; and in general reporting officers should make the fullest use of the “ Remarks”  space.

General.

Note (5).— Every effort should be made to arrive at a just estimate of the qualities o f the officer at the time the report 
is mads. Reporting officers should rely on their owm judgement and experience, and should in no circumstances 
have access to previous reports on the same officer by other reporting officers. '
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Name 

Rank.

Confidential Annual Report on Members of the Staff
For the year 195-» -19 63

. !7\.<?r^VVr^9CV(5^rri^. . .  ____......................................................

GOVERNMENT OF WEST BENGAL

............. 5*. (»?T .............................. Branch...........T 'V f-r^rV . ____

Date of:— (a) Birth. . 5 ............... (6) Entry to Government Service. .. Present Grade..9 l i o
(For  notes on compiling the report, see page 2.) /-

Section I.— Performance of Ojties in Present Grado.

1. Knowledge—

(а) o f Branch ..

(б) o f Department

2. Personality and force o f character

3. Judgement .. , ,  «

4. Power o f taking responsibility

6. Initiative . .  . .

6. Accuracy

7. Address and tact . .  «

8. Power of supervising staff „

9. Zeal and industr ... ...

10. Health , .  . .

11. Attendance [see note (2)]

12. OfScial conduct (discipline) [see note (2)]

13. (a) Capacity to note

(6) Capacity to draft ..

Markings. Remarks.

<L

C

D

C

D

t -

C

— h ♦  ̂ 3 x'X.cD'

<L

<L

C.

t .

C

General remarks (including a statement on integrity and reliabihty and a note o f any special quahficatious net
included above).

Section II.—Degree of Fitnees for Promotion.
Delete all but one o f the following :—

E TCapHannlly nrnJI qnn,l ; f l r . ^ . j n n l i f i n r l 3  " t qnnlifipr],

Remarks—

fX v  X j U t  '

Signature {Certifying Officer.)...., 

Rank.

I  HEREBY CERTIFY THAT IN MY opinion the conduct, standard of efficiency, and degree of fitness for promotion of the 
officer named hereon are as stated.

D a li.. .}  ........

Remarks by Countersigning Officer.

Head of the D «part»ent  

■ o f Ohi'iniitiry, ireBiiiMcy . i i r gc’ ’ 
Calcutta.

L  <L j

bi^/&ulure ^[ifeaao/ Department.),
f

Dale.



Nctes,

Section I .

Note (jf)i Insert in this column A, B, C, D, or E, against each item to the following appraisement j—̂

A . Outstanding.

B. Very good.

C. Satisfactory.

D. Indifferent.

E. Poor.

Note (2),— An A or B marking is inappropriate for these items.

Note (5),— This report is to be regarded as confidential: but an E marking against any item must be communicated in 
duplicate by the Head o f the Sub-Department to the officer concerned, except in the following circumstances:__

(i) Where in the opinion o f the Head o f the Sub-Department communication is considered likely to affect 
adversely the officer’s health.

(u‘) Where the marking is due to inexperience owing to less than one year’s service on the grade (except in cases 
o f unsatisfactory conduct, laziness, etc.).

{in) Where the weakness has already been notified and it  is clear that no useful purpose can be served by 
repeated notifications, in such cases the officer should be advised o f the proposal to discontinue future 
notifications to the same effect as those he has previously received. Any change, for better or worse 
should be notified to the officer. ’

The officer should be required to sign and return to the Establishment Branch, one copy o f intimations o f E markings 
as evidence that he has been notified : he may, i f  he so desires, add observations.

Section I I .

Note (4).— The estimate o f fitness for promotion should be related to the officer’s capacity for the performance o f tho 
duties o f the grade above. Ifh e  is marked “ Exceptionally well qualified”  or “ Not yet qualified”  the reasons for 
the marking should be stated ; and in general reporting officers should make the fullest use of tho “ Remaiks”  space.

General.

Note (S).— Every effort should bo made to arrive at a just estimate of the qualities o f the officer at the time the report 
is mad 3. Reporting officers should rely on their own judgement and experience, and should in no circumstances 
have access to previous reports on the same officer by other reporting officers. -
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