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SIR, < .

| have the honor to draw your attention to the instructions laid
down in paragraphs 3 and 4 of chapter 4, Civil Account Code, and®"t® forward
hl_‘l'l.'!‘l.'l.'i“‘l .- c:::}ﬁz::-‘. uf the fun'n uf I.]Eli!.iiﬁd Etrilt:t't'tt'n[_ and u[
its two accompaniments, to be carefully Glled up by you and forwarded to this
athce ilnrm_'t]iuhrh.' after the 15t of ."!'L|JF” next. ¥

L ]
| have the honor to be, ' Y
SIR,
Your most obedient servant,
e . E. T. ATKINSON,
Accoundant General. 5
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Annual Returns.

3. At the time of preparation of the pay-bill for '.!'Ir’.[arch n -_?ac.h year, a
detaii;:d statement, in duplicate, of the permanent establishment existing on 1st

April will be prepared in Form 3 and transmifted to the Accountant General

direct, not later than 15th April. The return will show accurately the establish-
A |

' ' paring i ‘ing instructions
ment as it exists on 1st April; and in preparing it, the following

should be carefully observed :—

(a) The name, designation, and pay of every gazetted officer, clerk, or
menial servant holding a permanent appointment, 'I_;'I.’I‘IET.hEI‘ on
duty or absent on leave, or deputation or under suspension,

should be distinctly shown. : '

1.—DBut this rule does not apply to members of the District Police
Force whose pay does not exceed Rs. 2¢® per mensem ;

they should be shewn tn the annual statement in detail

0\ of grades only, special provision for the verification of lhlt:lr
services being made in "section 153 of the Civil Pension

Code. - .

2,—The names of menial servants attach®d to S‘UI‘TE}' Parties,
* whose service is not longer than two years, may Be omitted

from the annual statement: but when the name of any

such servant is for the first time introduced, the original

date from which his service has been coptinuous should be

mentioned. *

(#) The date of birth, of appointment to present post, and of promotion
to present pay, of each person, as well as the number and date
of the Government orders greating the post, should be clearly
entered in the appropriate columns of the statement ; the date
of birth by Christian ega should be given, and if the exact date
is not known, the approximate date or year should be stated,

(¢) The return should show accurately the sanctioned scale of estab-
lishment, and so will include every post, whether filled up or
not; and if a post be vacant, the word vacant should be set
Hg.’li[’lﬂt it in the column af Name qf j‘rﬂf,"',f.;l-}‘l‘éff?fr‘”

@) The names of gazetted officers should be entered first, and beneath
. g

them those of the clerks and servants, in order of s&ctions of the

establishment ; there should be a separate total for each section,

(¢) The columns of minimum and maximum pay of post should be filled
F up only when the pay is progressive, i.e., rises from a minimum
to a maximum by annual or bicrhial increments; and if any
annual or biennial inerement is given with effect from 1st April,
it should be included in the return, and supported by the certi-
ficate (in Form No. 6) required by rule 8, A certificate need
not in this case be sent with the April bill,

(/) The name of any person acting in an appointment, as well as the
acting allowance paid to him, should be shown in the column

“ Name of Incumbent,” beneath the name of the absentee for
whom he is officiating,

e
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A 1f the acting incumbent holds his permanent appointment upon

7" another establishment, the fact should be stated, and the entry
should be supported by a certificate from the head of that other

& eslablishment.

the number and date of the orders of Government permitting
his retention in the service should be quoted in a note at foot of
the statement, and the period for which his retention has b:en
authorized should also be mentioned, 1f no orders have been
received, the number and date of the application for sanction to
his retention should be noted.

¥ J%,If any person on the establishment has attained the age of 35 years,

{fﬁ A detailed statement in Form 3 A should be given at foot of the
:_ Ly original returns Form 3, showing new names of non-gazetted
officers which are not found in the return of the previous year;
and when these new names include those of persons who have
enteréd Government service for the first time, a reference should
be given to the bill with which their age and health certificates
were fugnished ; and if they mclude the names of persons trans-
ferred from other Government appointments, the entry of such
names should be supported by a certificate from the Hl.‘..:ld\ﬂf

appointment, and such appointments should be specified, as well
as the dates from which the transfers have effect. Columns are
also provided in Form 3 A for information required in regard to
the mames of non-gazetted officers which appeared in Form No. 3
of the previous year, but are now omitted ; as also regarding
non-gazetted officers who have been on leave other than privilege
or casual, or under suspension, during the previous year. In the
case of any who bhve been under suspension, a note is required
stating whether it has been expressly declared that the period of
suspension shall count As service qualifying for pension (Civil
Pension Code, section gg-1).

(/) A separate detailed statement should be prepared for each permanent

M establishment existing on 1st April, whether paid from general
revenues or from local funds; and not more than one establish.
ment should be exhibited on a single page. When the payof any
establishment or of any individual officer is met partly from
general revenues and partly from local or other funds, the whole

pay should be shown in one statement, and the portion payablé
from each source specified in a foot-note,

When completed in accordance with the above instructions, the detailed
statement sl?uuld be carefuly checked with the s{-wlmﬂ,hmksr as it will be the
chiet authority by which hereafter pension claims will be tested

4. This return should be accompanied, first, by an abstract, which will link
together the gross numbers shown in the budget-esti

; ; @ate of each establi \
and the: nominal rolls in the book of establishment : and secondly, by ;51‘::?
nal roll in triplicate, of : 7 : i e .
plicate, of European and East Indian employés who do not

DEloRE,toTa Eﬂ;\rﬂ'ﬂﬂﬂt-ﬂd service, with the names and salaries of their appoint
R ;_an..:i pe_rmd of residence of each in India while in the service of Gov
ment, distinguishing Europeans from East Indians "

the Establishment in which the incumbent holds his permanent

e R i e B
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CIRCULAR No. 25.

From tne OFFG. DIRECTOR or TUBLIC INSTRUCTION, BENGAL,

' j To arr. ADMINISTRATORS or EDUCATIONAL TRUST FUNDS.

[ . 3-8

J'J-J'r”r'""l" {r:fo,l.- -’-".’F-'r"f, e O¢h Marel ["'ﬂ""i_‘rh

SIR, . .
To enable me to submit to Government in good time the accounts

of Educational Funds for the year ending 81st March 1885, eas required by ';
Giovernment Cirecular No. 13, dated the 23r¥d March 1880, 1 have the honour to J
request that you w i1l be so good as to forward to me, h::, the middle r.ii May I|

next, the accounts of the funds ;.ulmum ered hy you. ; O
[ have the honour to be,* g_
| ¢ - ,
| - i
. oI, .. :

{: . Your most obedient servant, .

- CHARLES H:. TAWINEY,
L ]
' - F-."."'.l:'.f..r'-'lf{."ra".r.n".;.l' Direator rl-"_f’nl'flfr'f.' fn'-:rf;r'!tr:‘."f-m.
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